
Professional Practice Division Database (P2D2): 
Student Instructions 

 
 

 
• To access P2D2, go to https://webwise.gtri.gatech.edu/p2d2/ 
 
• At the login screen, enter your username and password: 

o Your User ID is the first portion of your e-mail address, e.g., 
gtg111x.  Your default password is the first portion of your e-mail 
address + last two digits of your year of birth + your birth month, 
e.g., gtg111x8503, for someone born in March of 1985. NOTE:  If 
you changed your e-mail address through Buzzport prior to being 
issued a P2D2 account, your P2D2 User ID and password will be 
affected accordingly.  After logging in, you can change your 
password to something only you will know.  

 
• To change your password:  (Highly Recommended)   

o Click on the “Change Password”  link on your profile page 
o In the New Password field, enter an alpha numeric password that 

is 1 to 25 characters in length. 
o Re-enter your new password in the Re-enter New Password field. 
o Click on the Update button.  
o Click on the Home link to return to the welcome screen. 
 

• To upload your resume:  Your resume must be approved by your advisor 
and then uploaded to P2D2 before you can apply for jobs.  A cover letter 
or transcript is not necessary unless specified in the job description.   

o Click on the Upload Document link on the ‘Resumes and Related 
Documents’ page. 

o Browse for your resume or document on either your computer hard 
drive or external device by clicking on the Browse button next to 
the File field.  Once you have located the file that you want to 
upload, click on the Open button.  

o Select the document type of the document you are uploading.     
This is a REQUIRED field. 

o You can provide a brief description of your documents (optional). 
o Finally, you can designate which of your documents is the default 

for submission to potential employers.  You should designate at 
least ONE document as your default. 

o Click Add to upload your resume/document.    
o Click on the Home link to return to the welcome screen. 
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• To search for jobs:  (You must gain full access to P2D2 from your 
advisor in order to apply for jobs. Full access is granted after your resume 
has been approved.) 

o Click on the Find Jobs tab to go to the Job Search screen.  
o You can search jobs by company, major, location, deadline date, 

minimum GPA and/or starting semester. 
 Click on the link at the top of the screen (Find jobs 

matching my profile) to find all jobs that match your major, 
GPA, citizenship, and job type (co-op or intern). 

 
• To save jobs:  Click the check box next to the job(s) that you wish to 

save.  Then click on Save Selected Jobs at the bottom of the page. 
 

• To apply for jobs:  You will be able to apply to a job ONLY if you meet 
the qualifications (Major, GPA and Citizenship) 

o Click on the Job Number/Title. 
o On the Job Detail screen that appears, click on the blue Apply 

button in the top left corner.  (Contact your advisor if you see an 
error message that reads: Currently being blocked from applying for 
jobs. Please see your advisor if you believe that you should be able 
to apply for jobs.  This error often appears when your advisor has 
not yet reviewed your resume.) 

o On the Employer Job – Student – Add/Modify screen that 
appears, select the resume you want to submit to the employer 
along with any other documents requested by the employer.   

o Click on the Add button. 
o If the job is an on-campus interview, you need to meet with 

your advisor after applying so that he/she can place you on the 
interview schedule.   

o If the position is a resume referral, your resume will be sent to 
the employer on your behalf. 
 

 
 

 
 

2  12/06 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


